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Graduate
Admission

Graduates holding a baccalaureate degree
from colleges or universities accredited in a
manner accepted by Kennesaw State Univer-
sity may apply for admission to the Graduate
College. Applicants must submit the creden-
tials deemed necessary by the chosen degree
program. Individual colleges may have addi-
tional re-quirements or higher standards than
those listed for general admission. Applicants
are accepted to one graduate program specifi-
cally and must reapply in order to change
programs.

Requirements for admission to individual
graduate programs are listed within each pro-
gram section of this catalog.

How to Apply

Applicants for the MBA for Experienced Pro-
fessionals should contact the program office
for application materials. All other candi-
dates should follow these guidelines:

e Complete the online application for
graduate admission: Go to http:/ /www.
kennesaw.edu/graduate/admissions/
forms.html and select Online Graduate
Application. The fee is $50.00 and you will
receive a confirmation message indicating
that your application has been submit-

ted. Students who choose to apply using
the paper application should include the
completed application form in the admis-
sion packet along with a check or money
order in the amount of $50, made payable
to Kennesaw State University. Choose only
one method. The application fee is non-
refundable.

Schedule the graduate entrance exam
required for your program (consult pro-
gram information). To insure adequate
time for processing, the Office of Gradu-
ate Admissions recommends you take the

exam six weeks prior to the application
deadline. The scores are reported directly
to the Office of Graduate Admissions when
you select Kennesaw State University on
the exam registration menu. Official test
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10 Graduate Admission

results must be received before your file

is considered complete; however, a pho-
tocopy of your personal test report may

be submitted to verify that the exam has
been taken. Some departments may use
this unofficial report for review purposes
and may admit applicants contingent upon
receipt of official scores.

* Request that official transcripts from each
institution attended be sent to you in a
sealed envelope for inclusion in your
admission packet. Do not open any enve-
lopes or the transcript will not be consid-
ered official.

® Prepare any additional supplemental
documents that may be required by the
academic department as indicated in the
program Information (i.e., recommendation
letters, résumé, writing samples, etc.)

e International applicants should consult the
“International Applicants” section below
for additional documents that must be sub-
mitted.

e All required documents and official tran-
scripts, should be compiled in one large
envelope and mailed directly to:

Office of Graduate Admissions
Kennesaw State University
1000 Chastain Road

Box #0132

Kennesaw, GA 30144-5591

All documents become the property of
Kennesaw State University and cannot be
forwarded or returned. Incomplete files

and files of accepted applicants who never
enroll in classes are destroyed after one year.
Applicants wishing to apply again must file a
new application and resubmit all documents,
and meet current admissions criteria for the
desired program.

Once an applicant’s file is complete, the
respective department will review the file.
Then the department will send a letter
informing the applicant of the admission deci-
sion. Admission to Graduate College does

not imply that the student is a candidate for

a degree. No commitment is made on this
matter until the student is admitted to candi-

dacy. Refer to the Academic Policies section
in this catalog for more information about
candidacy.

Additional Graduate
Admission Policies

Appealing an Admission Decision
Applicants may appeal an admissions deci-
sion by contacting, in writing, the Dean of

the Graduate College. Applicants may appeal
denial of admission only if additional relevant
information is provided for review.

Transient Student Status
Applicants who are enrolled in a recognized
graduate program at another institution may
seek temporary admission to graduate study
at Kennesaw State University. Applicants
must submit the following to the Office of
Graduate Admissions:

e Application form: http:/ /www.kennesaw.
edu/graduate /admissions/forms.html and
select “Graduate Transient Application

e A transient letter from the applicant’s home
institution stating the following:

1. The applicant is in good academic standing
2. The specific KSU course(s) in which the
applicant wishes to enroll; and

3. The home institution will accept the
credit from KSU as transfer credit toward
the applicant’s degree.

Mail the letter to the Office of Graduate
Admissions, Kennesaw State University, 1000
Chastain Road, #0132, Kennesaw, GA 30144-
5591, or email to ksugrad@kennesaw.edu or
fax to 770-423-6885.

Kennesaw State graduate students may attend
another institution as a transient student. KSU
students must seek written approval from
their program director and registrar prior to
applying to or enrolling in classes at another
institution. Students must be in good aca-
demic standing and have a cumulative GPA
of at least 3.0. Individual programs may have
additional criteria. Transient work shall be
considered as transfer credit.
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Transient work is not permissible for any part
of the last 27 hours of credit toward any KSU
MBA degree or 24 hours of MAcc degree,
except under unusual circumstances and then
only with written permis-sion of the MBA pro-
gram director prior to enrollment in transient
work. (Student must not be on probation and
must have a cumulative GPA of at least 3.0.)

International Applicants

In addition to meeting specific requirements
for each degree program, international stu-
dents must meet the following additional
requirements:

English Proficiency Tests - Interna-
tional students must have earned the follow-
ing score on the Test of English as a Foreign
Language (TOEFL): Paper Based — 550; Com-
puter Based (CBT) — 213; Internet Based (IBT)
—80; or a score of 6.0 on the International

English Language Testing System (IELTS) test.

The TOEFL or IELTS will be waived for any
applicant who has graduated from a college
or university in the United States accredited
in a man-ner accepted by Kennesaw State
University or is from one of the following
countries: Australia, Bahamas, Barbados,
Belize, Canada, Dominica, Ghana, Guyana,
Ireland, Jamaica, Liberia, New Zealand, Sierre
Leone, South Africa, Tobago, Trinidad, United
Kingdom, United States or Zimbabwe.

Immigration Documents - Interna-
tional applicants who are requesting an 1-20
for an F-1 visa must submit an affidavit of
support from the sponsor and a certified
financial statement from the sponsor’s bank
showing that funds are available for one year
of study. Students must have a valid passport
and must be in current, valid immigration
status in order to enroll at Kennesaw State
University.

Evaluation of Foreign Credentials -
Graduates of foreign schools of higher learn-
ing must be able to document the fact that
their degree is the equivalent of a four-year
bachelor’s degree awarded by an accredited
United States college or university. Interna-
tional applicants, regardless of their country
of origin or their native language, must

have their foreign credentials evaluated by

an independent evaluation service that is a
member of the National Association of Cre-
dential Evaluation Services, Inc (http:/ /www.
naces.org/members.htm). Each evaluation
must include the following: course-by-course
description, equivalence to an accredited four-
year U.S. undergraduate degree (or number
of years toward completion), and grade point
average. (See http:/ / www.kennesaw.edu/
graduate /admissions/intllinks.html for a list
of accredited evaluation services.)

Include the following in your application
packet: a copy of TOEFL scores, immigration
documents, and an original evaluation of for-
eign credentials (in a sealed envelope).

Readmission to Graduate Study
Any graduate student who has a break in
attendance of two calendar years or more,
must apply for readmission to the graduate
program by completing the Online Graduate
Application and submitting it to the Office of
Graduate Admissions. The application and a
$50.00 nonrefundable application processing
fee must be received by the established dead-
line for the semester of re-enrollment. Com-
plete the online application at http:/ / www.
kennesaw.edu/ graduate /admissions/forms.
html or in the Office of Graduate Admis-
sions. If the student has taken course work

at another institution during the period of
non-enrollment at KSU, the course work may
be considered as transfer credit and, upon
receipt of an official transcript, reviewed
accordingly. All students requesting readmis-
sion to the CGMBA or MAcc programs must
meet the admissions criteria (GMAT scores
and GPA) in place at the time of readmission.
The six-year time limit for degree completion
applies.
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12 Graduate Admission

Six-Year Time Limit

Any student who exceeds the six-year time
limit for completing a degree must apply for
admission to the degree program as a new
student and begin a new planned program
of study. Course credit over six years old will
not be accepted in the new program. Other
previous course work will be evaluated on
the basis of its applicability to the new pro-
gram of study. Individual degree programs
or departments may add additional require-
ments regarding readmission.

Immunization Requirement

All students are required to satisfy immuniza-
tion requirements for measles, mumps, and
rubella (MMR) before registering for courses.
The Board of Regents of the University
System of Georgia has instituted this policy
in order to minimize potential outbreaks

of measles, mumps, and rubella on college
campuses. This requirement applies to all
admissions classifications (i.e. Freshmen,
Transfer, Joint Enrollment, Adult Non-tradi-
tional, Graduate, Transient, and Non-degree).
Exemption categories are available for
circum-stances regarding medical conditions
or religious convictions. Proof of immuniza-
tion must be submitted to:

KSU Health Clinic

1000 Chastain Road House #52

Kennesaw, GA 30144-5591

Mailstop #5200

http:/ / www.kennesaw.edu/ col_hhs/hc
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