Student Registration Instructions

Go to owlexpress.kennesaw.edu and login using your KSU email and password.

2. Once logged into Owl Express, select the “Registration” tab.
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Next, you will want to find the classes you want to add to your schedule. The best way to do this

is by selecting the “Class Schedule Search” and finding a section you want.
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https://www.kennesaw.edu/myksu/

4. After selecting the “Class Schedule Search”, you must select the term you are registering for;

Search Go RETURN TC
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Dynamic Schedule

This site reflects an up-to-date list of course offer

by term. Users have the option to search by subject, course number, title, instructional method (Fully Online or Hybrid), credit, campus, level, part-of-term, instructor, start
and end times, and days of the week

Select the term from the dropdown list Ow and click on the Submit button.
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5. Then, select the subject you are looking for and the course number and hit submit.

Use the selection aptions below to search the class schedule for the term displayed above. You can use the scroll bars on scroll boxes to view multiple values. You may choese any combination of fields to narrow your search.
Narrow your course search:

+ Choose any combination of fields ta narrow your search, but you must select at least one subject

« To select multiple subjects, hold down the CTRL key while making your selections

* Use % key as a wildcard when searching for "Course Number” and *Titles” (example: 4% entered in the “Course Number” field will bring back only courses with course numbers beginning with 4)

Note: To search for

Online - 95% or Hybrid and click on Class Search button

Note: To search for eCore courses, scroll down to Campus and select Core g Plick on Class Search button.

When your selection is complete, click "Class Search” to pegjgff the search.

Subject: MATH-Mathematics
ME-Mechanical Engineering
MEBU-Music & Entertainment Bus
MENT-MedialEntertainment Study
MET-Mechanical Engineering Tec
MGT-Management
MILS-Military Science
MKTG-Marketing
MSCM-Conflict Management
MTRE-Mechatronics Engineering

Course Number: 1190

Title:

Instructional Method: All
Hybrid

Hybrid - 33% Online
Hybrid - 66% Online ~

Credit Range: hours to hours
Campus: All

City Springs Complex

eCore

Course Level All
Graduate Semester
Undergraduate Semester

Dot of T . m

6. Once the search pulls up, find a section that works with your schedule and copy the “CRN”.
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7. After finding the section that you would like to register for and copying the “CRN”, go back to
the “Registration” tab in Owl Express and select “Class Registration (Add or Drop Classes).
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8. Select the term that you’d like to register for.
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9. Once you are on the class registration page, there will be an “Add Classes Worksheet” at the
bottom of the page. This is will you will submit the CRNs that you’d like to register for.

Fall 2020

Final Payment Deadline: Monday, August 31, 2020 at 4 PM
o Failure to meet this deadline will result in your courses being deleted for non-payment on Tuesday, September 1, 2020.

The 2020-2021 FASFA must be completed for the Fall 2020 semester.

To view your financial aid and account charges, click on the Financial Aid tab in Owl Express.

If you completed the FAFSA after March 1, 2020, be prepared to pay out of pocket for your tuition and fees to ensure that your classes will not be dropped for non-payment.

Please submit all required documents promptly in Owl Express if you are selected for Financial Aid verification.

Direct Financial Aid questions to finaic ennesaw.edu or 770.423.6074.

Student account balances must be paid by the deadlines published above for each academic term. Registration Is not complete until all tuition and fees have been pald. Class registration may be cancelled
for students failing to pay in full by the deadline.

Q> This webpage is used to add or drop classes for a selected term. If you have previously registered, your classes will appear in the Current Schedule section. Additional classes may be added in the Add Classes Worksheet
section by entering Course Reference Numbers (CRNS). To add a class, enter the CRN in the Add Classes Worksheet. Classes may be dropped by using the options available in the Action field. If no options are listed in
the Action field then the class may not be dropped. When add/drops are complete click Submit Changes. If you are unsure of which classes to add, click Class Search to review the class schedule.

If you are registering for courses with variable credit hours (internships and co-ops) you may click on the credit hours (highlighted in red) on your Current Schedule to make a change.
A complete set of web registration Instructions are located on the Office of the RegistrarDs website under the Registration tab,

If you are receiving any type of financial aid , withdrawing from classes may have a negative impact on your financial aid eligibility in the current and future semesters.

Please print a copy of your registration for your records.

** Regi i & Req *x
Quick Reference Guide for Resolving Registration Errors
Course Waitlisting Insj

Add Classes Work
CRNs
83983
Submit Changes | Class Search = Reset
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10. Below is an example of how it should look when you’ve successfully registered for a course.

T T T T o may T oo,
for students failing to pay in full by the deadline

'}’ This webpage is used to add or drop classes for a selected term. If you have previously registered, your classes will appear in the Current Schedule section. Additional classes may be added in the Add Classes Worksheet
section by entering Course Reference Numbers (CRNS). To add a class, enter the CRN in the Add Classes Worksheet, Classes may be dropped by using the options available in the Action field. If no options are listed in
the Action field then the class may not be dropped. When add/drops are complete click Submit Changes. If you are unsure of which classes to add, click Class Search to review the class schedule.
1f you are registering for courses with variable credit hours (internships and co-ops) you may click on the credit hours (highlighted in red) on your Current Schedule to make a change
A complete set of web registration instructions are located on the Office of the RegistrarCs website under the Registration tab.

If you are recelving any type of financial aid , withdrawing from classes may have a negative impact on your financial aid eligibility in the current and future semesters

Please print a copy of your registration for your records.

Current Schedule

Status Action CRN Subj Crse Sec Level Cred Grade Mode Title
**Web Registered** on Jun 12, 2020 None ¥ 83983 MATH 1190 03 Undergraduate Semester 4.000 Normal Calculus I

Total Credit Hours: 4.000
Billing Hours: 4.000
Minimum Hours:  0.000
Maximum Hours: 12.000
Date: Jun 12, 2020 12:19 pm

** Registration Information & Requirements **
Quick Reference Guide for Resolving Registration Errors
Course i Instructions

Add Classes Worksheet

CRNs

Submit Changes | Class Search | Reset






