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PERMISSION TO PUBLISH AGREEMENT 

I. Applicant Information

Name and Title (if applicable):

Company (if applicable):

Address:

Phone: Email: 

II. Publication Information (Indicate all that apply)

Purpose:  Commercial          Non-profit

Format:  Book  Periodical 

Exhibit Reprint 

Work Title: 

Author/Producer: 

Publisher/Production Company: 

Contact Person: 

Address: 

Phone: Email: 

Expected Date of Publication/Broadcast/Exhibit/etc.: 

URL (if applicable): 

Contract    

Educational

Film/Video/Television/Web

Thesis/Dissertation

Date
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III. Material(s) To Be Used

Repeat as needed. Attach additional pages if necessary.

Title or Item Description: 

Collection or Source: 

Alterations (if applicable) including cropping, bleeding, overlapping, detail only, or digital enhancement: 

Title or Item Description: 

Collection or Source: 

Alterations (if applicable) including cropping, bleeding, overlapping, detail only, or digital enhancement: 

Title or Item Description: 

Collection or Source: 

Alterations (if applicable) including cropping, bleeding, overlapping, detail only, or digital enhancement: 

1.

2.

3.
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IV. Terms and Conditions for Use

1. Permission for reproduction is granted only for the expressed purpose described in this application.
Permission is for one-time use only, for the life of the project. Any subsequent use constitutes reuse and
a new Application for Permission to Publish must be submitted.

2. Permission is for one-time use, non-exclusive, world-wide rights in all languages in the medium and format
stated in this application.

3. Permission is granted only for the applicant’s final product and is non-transferable, except when noted on
Application for Permission to Publish.

4. Materials to be published must be obtained directly from the Kennesaw State University Archives.

5. The Kennesaw State University Department of Museums, Archives & Rare Books reserves the right to
refuse reproduction of images if it believes any of the following: Reproduction would be in violation of
copyright or other laws. Reproduction would violate the policies and/or procedures of the University. An
individual depicted in a reproduction has privacy rights. Kennesaw State University reserves the right to
require releases from individuals whose privacy may be violated by reproduction of this image.

6. Images must be reproduced without alteration. Requests to alter images must be approved and so
indicated on the Application for Permission to Publish.

7. All images used in publication/display must use the credit line “Permission of Kennesaw State University
Department of Museums, Archives & Rare Books”

8. One complimentary copy of each publication in which an image is used is requested for retention in the
Archives.

9. It is the responsibility of the applicant to determine copyright and to obtain permission from the current
copyright holder. Kennesaw State University Department of Museums, Archives & Rare Books assumes
no responsibility for any royalties or fees claimed by the artists or creator, or on the artist’s or creator’s
behalf. The applicant agrees to full responsibility for the use of materials obtained from the Kennesaw
State University Department of Museums, Archives & Rare Books and to hold harmless the University
and its agents against any and all damages and claims arising or resulting from the use of the images.
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V. Signatures
Permission to publish is granted only upon completion of application and execution by authorized representatives 
of both parties. Applicant agrees to abide by the terms and conditions listed in this Agreement. 

Kennesaw State University Museums, Archives, & Rare Books: 

Applicant: 

Signature

Date

Name

Title

Signature

Date

Name

Title
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