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Instructions for PSYC Internship Application  
  
All PSYC majors interested in completing the PSYC Internship either as an elective 
(PSYC 3398) or capstone experience (PSYC 4498) must complete and submit the 
PSYC Internship Application. Interested majors must meet the prerequisites for the 
internship course they are applying for and must have a faculty recommendation. All 
internship applications require approval of the internship committee and department 
chair. 
 
**Please be mindful of the application deadlines which can be found listed at the top of 
the application and on the Important Dates & Deadlines document. No applications 
will be accepted after the application deadline.** 
 
The prerequisites for the internship options are as follows:  
 

• PSYC 3398 – Elective Internship 
o Psychology major 
o Complete PSYC 2300/2500 with a “C” or better 
o Complete PSYC 3301/3000 with a “C” or better 
o Complete (2) additional upper-level PSYC courses with a “C” or better 

 
• PSYC 4498 – Capstone Internship 

o Pre-2019 Catalog Year 
 Psychology major 
 Complete PSYC 2300 or PSYC 2500 with a “C” or better 
 Complete PSYC 3301 or PSYC 3000 with a “C” or better 
 Complete one course from each of the five psychology curriculum areas 

with a “C” or better (and ONE of the five areas may be taken concurrently 
with PSYC 4498) 

o 2019-Current Catalog Year 
 Psychology major 
 Complete PSYC 4100 with a “C” or better 
 Complete one course from each of the four psychology curriculum areas 

with a “C” or better (and ONE of the four areas may be taken concurrently 
with PSYC 4498) 

 
**Limitations for Internship Experience Credit Hours**: 

• A maximum of 6 credit hours of Internship may be used toward the Upper 
Division Major requirements. 

• Credit hours earned for PSYC 3398 or PSYC 4498 BOTH count toward this 
maximum as both are Internship experience options. 

 
When students click on the link for the internship application, it will ask for the student’s 
name and email address (KSU email) and the faculty recommender’s name and email 
address (KSU email).  

• The department strongly prefers that the recommendation come from a PSYC 
faculty member but will consider a recommendation from a faculty member 
outside of PSYC. 
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o Academic Advisors are not faculty and do not provide recommendations 
for the internship application.  

• When considering a PSYC faculty member to reach out to, keep in mind the 
following: 

o How many times did you take classes with them? 
o How well did you do in their class? 
o Did you interact or work with them outside of the classroom? 
o Do you feel confident that this professor can speak to your ability to 

perform well in an internship setting? 
 
Information for Page 1: 
 
Fill out the required information fields as directed. Students will need to input their KSU 
GPA and their PSYC GPA in this area.  

• The KSU GPA can be found on the DegreeWorks page in Owl Express.  
• Students can use a GPA calculator to determine their PSYC GPA using any course that 

starts with the PSYC prefix within their major requirements area in DegreeWorks. 
 
Information for Page 2: 
 
Fill out the required information fields as directed and any optional fields as applicable.  
 
Information for Page 3: 
 
Fill out the required information fields as directed. 
 
 
Once the student has completed their portion of the application and added their 
signature in DocuSign, the application will automatically route to the faculty 
recommender indicated on the application, and then come to the department for review. 
Students will receive notification via their student email regarding the decision of the 
internship committee.  
 
If students have any questions about this process, please contact the Department of 
Psychological Science at psychology@kennesaw.edu.  
 
An example of this form can be found on the following pages. 
  

mailto:psychology@kennesaw.edu


3 
 

  Updated: 08/30/2021 

 
 
 
 



4 
 

  Updated: 08/30/2021 

 
 



5 
 

  Updated: 08/30/2021 

 
 



6 
 

  Updated: 08/30/2021 

 


