Instructions for PSYC Internship Application

All PSYC majors interested in completing the PSYC Internship either as an elective
(PSYC 3398) or capstone experience (PSYC 4498) must complete and submit the
PSYC Internship Application. Interested majors must meet the prerequisites for the
internship course they are applying for and must have a faculty recommendation. All
internship applications require approval of the internship committee and department
chair.

**Please be mindful of the application deadlines which can be found listed at the top of
the application and on the Important Dates & Deadlines document. No applications
will be accepted after the application deadline.**

The prerequisites for the internship options are as follows:

e PSYC 3398 — Elective Internship
o Psychology major
o Complete PSYC 2300/2500 with a “C” or better
o Complete PSYC 3301/3000 with a “C” or better
o Complete (2) additional upper-level PSYC courses with a “C” or better

e PSYC 4498 — Capstone Internship
o Pre-2019 Catalog Year
= Psychology major
=  Complete PSYC 2300 or PSYC 2500 with a “C” or better
= Complete PSYC 3301 or PSYC 3000 with a “C” or better
= Complete one course from each of the five psychology curriculum areas
with a “C” or better (and ONE of the five areas may be taken concurrently
with PSYC 4498)
e 2019 Current Catalog Year
Psychology major
= Complete PSYC 4100 with a “C” or better
= Complete one course from each of the four psychology curriculum areas
with a “C” or better (and ONE of the four areas may be taken concurrently
with PSYC 4498)

**Limitations for Internship Experience Credit Hours**:
e A maximum of 6 credit hours of Internship may be used toward the Upper
Division Major requirements.
e Credit hours earned for PSYC 3398 or PSYC 4498 BOTH count toward this
maximum as both are Internship experience options.

When students click on the link for the internship application, it will ask for the student’s
name and email address (KSU email) and the faculty recommender’s name and email
address (KSU email).
e The department strongly prefers that the recommendation come from a PSYC
faculty member but will consider a recommendation from a faculty member
outside of PSYC.
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o Academic Advisors are not faculty and do not provide recommendations

for the internship application.
e When considering a PSYC faculty member to reach out to, keep in mind the
following:

o How many times did you take classes with them?

o How well did you do in their class?

o Did you interact or work with them outside of the classroom?

o Do you feel confident that this professor can speak to your ability to
perform well in an internship setting?

Information for Page 1:

Fill out the required information fields as directed. Students will need to input their KSU
GPA and their PSYC GPA in this area.
e The KSU GPA can be found on the DegreeWorks page in Owl Express.
e Students can use a GPA calculator to determine their PSYC GPA using any course that
starts with the PSYC prefix within their major requirements area in DegreeWorks.

Information for Page 2:

Fill out the required information fields as directed and any optional fields as applicable.

Information for Page 3:

Fill out the required information fields as directed.

Once the student has completed their portion of the application and added their
signature in DocuSign, the application will automatically route to the faculty
recommender indicated on the application, and then come to the department for review.
Students will receive notification via their student email regarding the decision of the
internship committee.

If students have any questions about this process, please contact the Department of
Psychological Science at psychology@kennesaw.edu.

An example of this form can be found on the following pages.
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KENNESAW STATE DEPARTMENT OF PSYCHOLOGICAL SCIENCE
UNIVERSITY INTERNSHIP APPLICATION

Instructions:

Plesse submit this application to the Depariment of Psychological Science office (50 4030) by the appropriate deadline.
You will be notified of the Intemship Commitiee’s decision via K5U email and provided with registration instructions, if
applicable. Please note that students can apply 2 maximum of & credit hours of int ip in the upper division
major field requirements for the psychology degree.

Deadi Spring 2022 Summer 3021 Bl 2021
adiines (4408) Oct 4, 2021 not offered (440E) TBD
(3398) Mow 20, 2021 {3308) TED

ents [Pm-Emtalug Yaar]:

ith “C" or better
with “C° or better
one course from each of the five

oy curriculumn areas with “C° or better (any
e five areas can be tsken concurmsnthy

P5YLC 33928 Requirements:

= psychology major

= comiplete PSYC 2300 or 2500 with “C" or better
= complete PSYC 3301 or 3000 with “"C" or better
= two additional upper level PSYC courses

= intemship commitiee and department chair approval

Credit-to-Site Hour Equivalenci YT 4495 Requirements (20453-Current Catalog Year):

3 credit hours = 120 site hours
4 gredit hours = 160 =it
5 credit hours = 200 =i
3 credit hours = 240 =it

-Bompleie PSYC 4100 with “C" or better
- complete one course from each of the four psychology

curriculurn areas with “C" or better {any ONE of the four
areas can be taken concurrently with PSYC 4408)

= internship committ=e and depariment chair approval

np preference will be given to applicants with GPA = 3.0.

Date Submitted:
HEU D=
Phone Number: H.SU MNetlD:
Institutional GPA: SYC GPA: Credit Hours Reguested:
Applyiing For: PSYC 3388 PSYC 4408 Modality: In-person ___ Online

"It you select this option, you must akso Submit a Senior Capstons Exparience (SCE) applicafion.
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1) Brigfly describe your reasons for sesking an intemship expensncs.

at is relevant to the

2} Briefly describe any previous or current psychology-related work or voluntesr experie
internship placement that you desire.

3} Describefrank the type of internship placement you desire. (M

Apge: (Rank 1-4, with 1 being your first choice.)
____ children
____ adolescent
__ aduli
_____ peniatnic

Setting: (Rank at lzast 5, with 1 beai
____ Inpatient Psychiatric
___ Dwutpatient Psychiatric

Substance Abuse Trestme

en's Services Seting
ional Setting
alfOrganizaticnal
Weuropsycholopgical

School (high s
risis Intenvention/Haotline

Family s=tting
treatment for auti

icular internship sitefs) of interest to you or other students, please provide the site

Student Signature: Date:

FOR DEPARTMENT OFFICE USE ONLY
Date Receved: Received By: Approved? Yes Mo
Department Signaturs: Diate:
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Faculty Recommendation Form

Applicant; Complete the top section prgr o submitting this form fo the faculty member you are asking o
recommend you. Becommenders should be faculty members, ideally in the KSU Depariment of

Psychological Science, who have direct experience observing the skills and characieristics listed on the
nexi page. This form can be duplicated.

| understand that it is my right under the Family Educational Rights and Privacy Act of 1974 to review this
recommendation formiletter, unless | waive that right. | understand that my choice, in itself, to waive the right or not to
waive the right to view the contents of this form/letter will not affect the decision of the Intermship Commitiee. |
understand and give permission for the named evaluator o evaluate my abilities and skills a5 requested in the
formilstier, to disclose and discuss any aspects of my performance within any courses | have taken from said evaluator,
and to include information from my education records as necessany.

| weaive iy right to view the contents of this form/fleter.

| do not waive my right to view the contents of this form/letier.

Evaluator Mame:

Applicant Mame:

Applicant Signature: Oate:

Exaluator;  Fleass complete this section with 35 much information as possikle.

Ewvaluator Mame:

Ewvaluator Title:

Phone Number: Email:

1} In what capacity have you known the applicant?

__ Instructor ___ Supemvisor _ Other {please explain below)

2} How long have you known the applicant?
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3} In comparison with other studenis you have knowen, taught, andlor supervised, rate this applicant in terms of:

Top 5%

Tap 10%

Top 20%

Top 33%

Midd= 33% | Bottom 33%

Intelizctual ablity
Wiritten communication skllls

Oral communicaton skille

ABility to work Independenty

Alliity 1o work with ofhers

Pereleience

Eiress lolerance

CantRaie/
Mot Appilcatia

Depandabiity

Conscleniowsnags

Integrty

Maturity of judgmeant

Recepdviy 1o crilclem

Open-mindedness

Appraciation of diversity

4) Please comment on any of the abowe categories or provide other information that should be considered by the

Internship Committee in determining this applicant's readiness for placement. Use an additicnal sheet if necessary.

5) Owerall Recommendation:

___ Recommsand maost highly

___ Strongly recommend

___ Recommsand

Recommend with resenvation
Do not recommend

Ewaluator Signature:

Date:
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