Instructions for Senior Capstone Substitution Request

All PSYC maijors planning to complete their capstone experience as either the Capstone
Independent Research (PSYC 4400) or the Honors Senior Capstone Project (HON
4499) need to submit the Senior Capstone Substitution Request.

**Students must meet the prerequisite requirements for the Senior Capstone
Experience to be eligible for these options.**

A preliminary copy and a final copy (i.e., two copies in total) of the Senior Capstone
Substitution Request form must be submitted to the department by the following:

¢ Preliminary copy — Due by the deadline of the Senior Capstone Experience Application
for the semester in which the student plans to complete their Capstone experience. The
deadline can be found on the Important Dates & Deadlines document, at the top of the
Senior Capstone Experience application, and at the top of the Capstone Substitution
Request form.

¢ Final copy — Due by the last day of classes for the semester enrolled in either PSYC
4400 or HON 4499. (https://registrar.kennesaw.edu/academic-calendars/index.php)

When you click on the link to access the form in DocuSign, it will ask for the student’s
name and email address (KSU email) and the faculty supervisor's name and email
address (KSU email). The faculty supervisor is the PSYC faculty member the student is
working with on Capstone Independent Research (in PSYC 4400) or who is overseeing
the student’s Honors Capstone project (in HON 4499).

**Please note that prior establishment of an agreement between the student and the
Capstone-supervising PSYC faculty member (i.e., in PSYC 4400 or HON 4499) must be
in place before submitting the Senior Capstone Substitution Request.**

This is also important as the second page of the form asks for a description or title of
the research or honors project that is planned.

Information for Page 1:

Fill out the required information as indicated.

Information for Page 2:

Fill out the required information as indicated

e For the preliminary copy, “Not Yet” will be selected for the three questions
e For the final copy, “Yes” should be selected for the three questions.

Once the student has completed their portion, the form will automatically route to the
faculty supervisor for review and processing and then on to the department for final
approval and processing.

If you have any questions about this process, please contact the Department of
Psychological Science at psychology@kennesaw.edu.
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An example of this form can be found on the following pages.

DEPARTMENT OF PSYCHOLOGICAL 5CIEMCE

KEMMNESAW STATE
UMNIVERSITY CAPSTONE SUBSTITUTION REQUEST
Student Information: Date Submitted:
Mame: KSU D=
Phone Mumber: KIS GPA KSU NetlD:
DEADLINES Spring 2022 Elﬂr‘ner 2022 Fall 2022
Preliminary Copy* Oectober 4, 2021 TED TBD
Final Copy* May 2, 2022 TBD
-
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requirernent may be met through the app
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1} Compleie 8 apstone Experience Sequence (HOMN 2497 & 2400) under direct supervision of a full-
time PSYC 3 ernber
= produce 3 substantive, integrative, writien preduct (i.e., the honors thesis)
= deliver an oral pressntation of the work to an appropriate audisncs
= 2arn 3 grade of "C° or above
2} Complete the ETS Major Field Test — See your supenvisor for scheduling information
3} Student and supervisor complets the relevant portions of this form by the due dates*
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Substitution Request Information:

Form type: Preliminary Final

Student Mame:

Graduation Term and Year:

Course Seeking to Substitute: PEYC 4400 HION 2282

Term and Year Course Will B2 Completed:

Project DescriptionTitke:

Diid you satisfactorily complete 3 substantive, integrative, written
preduct for this project?

Did you satisfactorily give an oral presentation of the project
appropriate audience?

Did you complete the ETS Major Field Test? Mot Yet

Student Signaturs:

Supervisor Section:

Supervisor Mame:

Diid the student satisfac fes Mot Yet

supervision?

Did the student fes Mot Yet
Yes Mot Yet
fes Mot Yet

Supervisor Signat Date:

FOR DEPARTMENT OFFICE USE OHLY
Received: Received By: Is this request approved ? fes Mo
Departmental Signature: Date
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